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CITY OF LITTLETON, COLORADO
PC Resolution No. 27
Series, 2018

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF
LITTLETON, COLORADO, TO AMEND TITLE 11, REGARDING
MINOR SUBDIVISION AND ADMINISTRATIVE PLATS AND
REPLATS, AND TO CREATE A NEW CHAPTER, CHAPTER 10 FOR
CONDOMMINIUM SUBDIVISIONS

WHEREAS, the planning commission of the City of Littleton, Colorado, held a
public hearing at its regular meeting of November 12, 2018 to consider proposed amendments
regarding Title 11 of the City Code, amending Section 11-4-2 and deleting Section 11-9,
combining minor subdivisions and administrative plats into a single process, adding a new
Section 11-4-3 to provide for correction plats, adding a new Chapter 11-10 concerning
condominium plats, and moving Section 4-1-9 into Chapter 11, more specifically described in
Exhibit A, which is attached hereto and made a part hereof by this reference;

WHEREAS, the planning commission considered evidence and testimony
concerning the proposed amendments at said public hearing;

WHEREAS, the planning commission finds that the proposed amendments are
consistent with the city’s comprehensive plan; and

WHEREAS, the planning commission finds that the proposed amendments are in
the best interest of the city and will promote the public health, safety, and welfare of its
inhabitants by allowing for more efficient processing of subdivisions by the city;

NOW, THEREFORE, BE IT RESOLVED BY THE PLANNING
COMMISSION OF THE CITY OF LITTLETON, COLORADO, THAT:

Section 1. The planning commission does hereby recommend that city
council approve the proposed amendments, more specifically described in Exhibit A, regarding
Title 11 of the City Code, amending Section 11-4-2 and deleting Section 11-9, combining minor
subdivisions and administrative plats into a single process, adding a new Section 11-4-3 to
provide for correction plats, adding a new Chapter 11-10 concerning condominium plats, and
moving Section 4-1-9 into Chapter 11.

INTRODUCED, READ AND ADOPTED at a regularly scheduled meeting of the

Planning Commission of the City of Littleton, Colorado, on the 12th day of November, 2018, at



DocuSign Envelope |D: BFBBFEDA-0008-4957-B145-85D4CFB12542

PC Resolution No.27
Page 2 of 3

46  6:30 p.m. at the Littleton Center, 2255 West Berry Avenue, Littleton, Colorado by the following
47  vote: 6-1.
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60  Stephen Kemp
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SUBDIVISION — PROPOSED CODE AMENDMENTS

Deleted language in strikeout. New language with teal highlighting.

RENUMBER SECTION 4-1-9 TO SECTION 11-1-7 AND RESERVE THIS SECTION

AMEND SECTION 11-1-6 PERTAINING TO DEFINITIONS
11-1-6: DEFINITIONS:

For the purpose of this title, the following words and phrases shall have meanings respectively
ascribed to them in this section:

ADJACENT: Separated from the subject lot(s) or parcel(s) by one (1) of the following: lot line,
property boundary, right-of-way, private street, alley or easement.

ADMINISTRATIVE PLATS: A form of a minor subdivision to combine 2 lots into one lot or
separate 1 lot into two platted lots and to establish boundaries for the purpose of sale or resale of
land

ALLEY: A strip of land dedicated to public use, located at the side or rear of lots and providing a
secondary means of vehicular access to the property.

BICYCLE WAY: A public pathway or lane designed to be used exclusively by bicycle traffic
and clearly separated from roadways and pedestrian ways.

BLOCK: A parcel of land within a subdivision, generally bounded by public or private rights-of-
way (other than alleys) or the exterior boundary or boundaries of a subdivision.


http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=1&find=11
http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=1&find=10
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BLOCK FACE: One (1) side of a street between two (2) consecutive features intersecting that
street. The features can be other streets, alleys, or other rights-of-way.

COMMISSION: The Littleton City Planning Commission.

CONDOMINIUM - An estate in real property consisting of an undivided interest in common in
a portion of a parcel of real property, together with a separate interest in the space in a
residential, industrial or commercial building on such real property such as an apartment, office
or retail space

| CORRECTION PLAT: A correction plat or amending plat records minor corrections to an
existing plat, such as correcting a surveying mistake or a scrivener's error.

COUNCIL: The Littleton City Council.

CUL-DE-SAC: A short street having one (1) end open to traffic and being terminated at the other
end by a vehicular turnaround.

DEAD END STREET: A street having only one (1) outlet for vehicular traffic which does not
meet the standards or definition of cul-de-sac.

EASEMENT: A right in the public of any person, firm or corporation to use the land of another
for a special purpose not inconsistent with the general property rights retained by the owner.

FLOODPLAIN: The relatively flat or lowland area adjoining a river, stream, watercourse, lake
or other body of surface water which has been or may be covered temporarily by floodwater. For
administrative purposes, the floodplain may be defined as the area that would be inundated by
the base flood as delineated by the Federal Insurance and Hazard Mitigation Agency, or other
recognized source.

IMPROVEMENTS: Street grading, paving and curbing; fire hydrants; public and private
utilities; storm sewers and drains; pedestrian and bicycle ways; crosswalks; street shade trees; if
applicable, common open space; and such other improvements as may be designated by the City.

LEGAL DESCRIPTION: A written metes and bounds description of the boundary of a parcel of
real property by a professional land surveyor, for the purpose of perpetuating location and title.
The description must recite all ties and monuments, recorded or physical, which will determine
the correct position of the boundary, all references to adjoining lands by name and record, and a
full dimensional recital of the boundary courses in succession which shall be mathematically
correct. The description must be accompanied by an exhibit or map showing all pertinent
information as described in the narrative.

LOT: The unit into which land is divided on a subdivision plat with the intention of separate
ownership or use.

LOT OF RECORD: A lot which is part of a recorded subdivision, which has been filed with the
appropriate €county Eclerk and Rrecorder's Ooffice. For purposes of this title, the term "legally

2



DocuSign Envelope |D: BFBBFEDA-0008-4957-B145-85D4CFB12542

described lot" shall be deemed synonymous with the term "lot of record".

MAJOR SUBDIVISION: All those subdivisions which do not meet the requirements of a "minor
subdivision" as herein defined.

MINOR SUBDIVISION: The subdivision of land into ten (10) or fewer lots, all of which abutan
must have legal access to an existing dedicated and accepted €city street; and where no variance
from the requirements of these regulations or the zoning title or other applicable Eeity
ordinances and resolutions is requested by the applicant.

PARCEL: A tract or plot of land of any size that may or may not be subdivided.

PEDESTRIAN WAY: All public or private pathway or sidewalk designed to be used exclusively
by pedestrian traffic.

PLAT: A document showing the surveyed dimensions and legal description of a parcel of land;
the reassemblage of parcels; or the subdivision or resubdivision of land into lots, blocks, tracts,
easements and rights-of-way.

FINAL PLAT: A map and supporting materials prepared in accordance with these regulations as
an instrument for recording real estate interests with the €county €clerk and Rrecorder.

PRELIMINARY PLAT: The map(s) and specified supporting materials of a proposed
subdivision prepared in accordance with these regulations to permit evaluation of the proposal

prior to the detailed-engineeringdesignand-preparation of the final plat. For a minor

subdivision, the approval of a preliminary plat by the community development director shall
result in the preliminary plat being considered as a final plat.

PUBLIC MEETING: A regularly scheduled meeting or duly advertised special meeting of the
€city €council, or other duly constituted board or commission, held for the purpose of
conducting business.

PUBLIC WORKS: The Pdepartment of Ppublic Serviees works, formerly known as the
Department-of Publie Werks-or-as-the department of public services.

REPLAT: A resubdivision of a portion of an approved and recorded final plat that will change
lot configuration or create new lots and tracts; an-amended-plat. A correction plat is not a replat

RESUBDIVISION: Any modification of land previously subdivided or platted, other than a
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correction plat.

ROADWAY: That portion of a street designated for vehicular traffic; the portion between curbs
or edges of pavement.

STREET: A dedicated public right-of-way which provides vehicular and pedestrian access to
adjacent properties. This definition shall include the terms road, lane, place, avenue, drive and
other similar designations.

(A) Local (Single-Family Residential Areas): A street which provides direct access to adjacent
property, designed in a manner to prevent through traffic movements, and does not intersect
major arterial streets.

(B) Local (Multi-Family Residential, Business And Industrial Areas): A street which provides
direct access to adjacent property, designed in a manner to discourage through traffic
movements, and should not intersect major arterial streets.

(C) Collector (2 Moving Lanes): A street which collects and distributes traffic between local
streets and major arterial streets.

(D) Arterial (4 Or 6 Moving Lanes): A street which permits rapid and relatively unimpeded
movements, connecting communities, as well as major land use elements, with one another.

(E) Limited Access Facility: A highway which provides rapid and unimpeded traffic movement
between urban centers. Access is partially or completely controlled with primary grade separated
interchanges connecting only to major arterial streets permitted.

SUBDIVIDER: Any person, group, corporation or other entity who, as owner or purchaser, or
agent of such owner or purchaser, divides creates or proposes to divide create land into lots or
other tracts for the purposes of resale or development. For purposes of this title, the term
"applicant" shall be deemed synonymous with the term "subdivider".

SUBDIVISION: The diviston designation of a parcel of land into twe-2) one (1) or more lots
and other tracts for the purpose of resale and/or development. This term includes resubdivision
and when appropriate to the context, shall relate to the process of subdividing or to the land
being subdivided.

AMEND CHAPTER 1 OF TITLE 11 TO ADD NEW SECTION 11-1-7

11-1-7: PROHIBITION AGAINST ISSUANCE OF BUILDING PERMITS FOR
UNPLATTED PROPERTY:

No building permits shall be issued for the construction or alteration of any structure on any
property unless a plat of such property has been prepared, approved and recorded in accordance
with the requirements of title 11 of this code, with the following exceptions:
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(A) Fences;

(B) Repairs or additions which conform to the provisions of title 10 of this code, regarding
setbacks, unobstructed open space, parking requirements and maximum floor area limitations;

(C) Signs; and
(D) Accessory structures on property having existing primary structures or usessz; and

(E) Any parcel, tract of land. or plot conveyed as a single lot on or before June 12, 1992.

AMEND CHAPTER 4 OF TITLE 11 TO SIMPLIFY PLATTING PROCEDURES FOR
MINOR SUBDIVISIONS AND PROVIDE FOR CORRECTION PLATS

CHAPTER 4
PROCEDURES; MINOR SUBDIVISIONS; CORRECTION PLATS

11-4-1: MINOR SUBDIVISIONS AND ADMINISTRATIVE PLATS:
11-4-2: PREEIMINARY - AND-EINAL PLATTING PROCEDURES:
11-4-3: CORRECTION PLATS; APPLICATIONS AND PROCEDURES:

11-4-1: MINOR SUBDIVISIONS AND ADMINISTRATIVE PLATS:

(A) Any subdivision of land which complies with all of the following requirements as herein
defined, together with the operating standards promulgated by the community development and
public works departments shall be processed within the provisions of this chapter.

1. The proposed plat shall contain from one to mere-than-twe-but-ne-mere ten (10)
or-fewer lots;

2. AdHets-must The subdivision shall abut a dedicated and accepted city street. All
lots in the subdivision must have legal access to a dedicated and accepted city street;

3. The proposed plat shall meet the minimum requirements of the subdivision
regulations and zoning regulations.

(B) Any proposed subdivision which does not comply with all of the requirements as defined
hereinabove, shall be considered a major subdivision and must be processed in compliance

with ehapter3-of this title.

(C) The following are administrative plats:
| 1. A request to move, reconfigure, or revise an existing platted lot line. en-an
ening ive plat
2. A request to adjust a platted subdivision boundary between not more than two (2)
existing platted lots within two (2) separate filings or subdivisions;


http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=27650#s1149320
http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=27650#s1149321
http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=2&find=3
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3. A request to adjust a platted subdivision boundary to include an adjacent unplatted
parcel of land;

4. A request to vacate an existing platted easement or building envelope on an existing
platted lot, provided that the building envelope or easement was dedicated and designated
through a plat and only affects not more than two lots;

5. A request to merge platted lots.
11-4-2: PLATTING PROCEDURES:

(A) Preparation: The subdivider shall cause the preparation of a Preliminary plat of the proposed
subdivision by a registered land surveyor. The plat shall comply with the provisions of these
regulations, and other ordinances of the city, operating standards of the community development
and public works departments- and state law.

(B) Operating Standards: The community development department shall promulgate operating
standards governing deadlines, number of copies and submission requirements for Plats.

(BC) Submission: The applicant shall submit the preliminary plat application to the community
development department pursuant-to-the requirements-and-process-deseribed-inseetion -2 2-of
this-title-The application deadlines, required number of copies and submission requirements
shall be in accordance with the operating standards as established by the department of
community development.

(€D) Action On The PreliminaryFinal Plat:

| 1. Minor Subdivision City Staff Review And Recommendation Determination: City staff
shall review the prepesed-preliminary plat andfinal-plat for compliance with the provisions of
this title, other applicable regulations, including but not limited to the operating standards
of the —-community development and public works departments, the comprehensive plan,

existing and proposed development, and comments from affected agencies and which
shall frame form the basis for the city staff's formal recemmendation-determination on
the prepesed final-plat. Upon a determination by the community development director
and the public works director that all applicable code and regulation provisions are met then the
plat shall be approved. In the event, the prel1m1nary plat is approved the plat shall be
deemed—consmered to be the final plat sha able

reV1ewed in the same manner sub1ect to the provisions of subsectlon 4.

2. Appeal Of Staff's Recommendation: If the staff approves the plat for a minor
subdivision with modifications from the submitted preliminary plat, the applicant may appeal te
the etty-eouneil the staff's decision to the planning commission. Such appeal must be made in
writing to the department of community development within ten (10) calendar days of the staff's
decision. The eeuneil planning commission-shall receive the appeal request and shall schedule a
publie-hearing meeting to review the decision, approve the plat as submitted, or concur with the
decision of city staff. The department of community development shall notify the applicant of


http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=11-2-2
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| the time and place of said hearing—meeting within two (2) calendar days after the hearing
meeting is scheduled. The appeal of the approved plat is not a quasi judicial decision, rather it is
an administrative review of an agency determination which shall be upheld unless such agency
determination is arbitrary, unreasonable or capricious.

3. City Council Action: If the minor subdivision contains one or more
dedications of real property to the city, the final plat must be approved by city council. If the
director of community development and the director of ——public works certify that the final
plat is in compliance with the accepted engineering -principles, and the ordinances of the city,
and the plat is approved as to form by the city attorney, said plat shall be submitted to city
council for final approval. -The approval of -the final plat by the city council is not a quasi
judicial decision, rather it is an administrative review of an agency determination which
shall be upheld unless such —agency determination is arbitrary, unreasonable or capricious.

4. The decision of the community development director on an administrative plat or replat
is final, unless appealed in accordance with subsection 2 or subject to council action under
subsection 3.

5. Expiration: -and Tthe applicant shall submit all recordable documents within thirty

calendar days of final approval of the plat. The approval of a preliminary-minor subdivision plat
by the community development director shall be valid for one (1) year, authorizing the

subdivider to prepare and submit a final plat for signature. After the expiration, a new
preliminary plat shall be submitted for review.

11-4-3: CORRECTION PLATS; PURPOSE; APPLICATION AND PROCEDURES.
(A) The purpose of this section is to set forth procedures and requirements for correction plats.

(B) Correction plats shall be used only for the purpose of correcting one (1) or more technical

| errors in an approved plat. The correction plat shall be consistent with the approved final plat
except for those technical errors which are to be corrected. Technical errors may not result in an
increase in the number of lots contained on the approved final plat or the dedication or
elimination of dedication of real property to the city.

(C) The review of a correction plat shall be limited to those technical errors to be corrected and

| shall follow the process in this chapter for minor plat review. Upon review of a correction plat,
the community development director may approve the plat and shall record a copy of the signed
correction plat in the county clerk and recorder's office. There shall be no appeal of the decision
of the community development director in approving a correction plat.

(D) Technical errors are matters such as an improperly located lot line, improper numbering of
notes; errors in the signature block; spelling and typographical errors and similar types of errors.
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PROVISIONS OF CHAPTER 9 HAVE BEEN INCORPORATED INTO CHAPTER 4,
CREATING A SINGLE PROCESS FOR BOTH ADMINISTRATIVE PLATS AND
MINOR SUBDIVISIONS



http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=27655#s1195137
http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=27655#s1195138
http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=27655#s1195139
http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=27655#s1195140
http://www.sterlingcodifiers.com/codebook/getBookData.php?chapter_id=27655#s1195141
http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=11-1-2
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CHAPTER 9 WILL BE RESERVED

ADD NEW CHAPTER 10 DEALING WITH CONDOMINIUM SUBDIVISIONS

CHAPTER 10

Special Provisions for Condominium Subdivisions
11-10-1 SUBDIVISION CLASSIFICATION
11-10-2 SITE PLAN

11-10-3 BUILDING FLOOR PLANS

10
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11-10-4 COMMON FACILITIES
11-10-5 ACCEPTABLE WATER METERING AND WATER SERVICE
11-10-6 CONDOMINIUM DECLARATION AND BY:LAWS

—
—
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